
MANAGING YOUR INSTAGRAM ACCOUNT 
MAKE YOUR ACCOUNT PRIVATE 
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Click on the profile icon at the 
bottom of your screen. 

I Click the hamburger button. I 
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Toggle on to 
move account 
private. 

( Account privacy ) 

ri-P- r-iv_a_t_e_a_c_c_o_u_n_t ___________ (....,_O ]) 
When your account i'!i public, your profile and posts can be seen by 
anyone, on or off lnstagram, even if they don't have an lnstagram 
account 

When your account 1s private, only the followers you approve can sec 
what you share, 1ncluclmg your photos or v1deos on hashtag and 
locc1t101 pages, <rnd your followers and following llsts 

< 
Who can tag you 

Tags and mentions 

fTAGGING AND SHARING Allow tags from people you follow 

Allow tags from everyone 

7:54 SOS-:;:' (111'• Don't allow tags 
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< Settings and activity 

Toggle on to 
manually review 

any photos or 
videos before 

they are added to 
your account by 

other users. Choose who can tag you in thett pt1oto~ ond reels. When peopie t1y to 
tag you, they'll see 1f you don tallow tag~ tram eve, yone PoterH1al 
spam will always be filtPred 

How others can interact with you 
How you manage tags 

e Messages and story replies > 

I 
@ Tags and mentions > 

I 

Manually approve tags C) 
Review tags > 

0 Comments > 
Who can @mention you 

,:, Sharing > Allow mentions from everyone 

® Restricted 0 > Allow mentions from people you follow 0 

0 limit interactions > 
Don't allow mentions 



Toggle off to prevent followers from sharing your story as a 
message, sharing your posts, embedding your posts in 

websites or featuring your posts in shops. 

< Settings and activity 

Who can see your content 

El Account privacy 

@ Close Friends 

(S) Blocked 

~ Hide story and live 

How others can interact with you 

e Messages and story replies 

@ Tags and mentions 

a Comments 

Ir;, Sharing 

® Restricted 

(i) Limit interactions 

Aa Hidden Words 

+p., Follow and invite friends 

Private ) 
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< Sharing 

Whot people can share 

Featured content on Shops 

H•SP?nd 11.1 operi reQue,11 • >d m.,.,•,1• your le~tur•rl contenl 
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Allow others to share your stories if you 
mention them 

Thell 5lo•y WIii be v,:,1ble lor ,lfl ,1dd,t1or .1: 24 hour, f r\Gy C.() lrO lhhl:> 
••i ,1 

Allow story sharing in messages 

Wt•rn ti , nn. peoplt! Cd• 'oh 1rf' yn, 1r !<try ,n .1 f"ll(' •,.1gf" lC o~f'Of'f' 
eu,e on t.19 1 .im 

Allow notes on posts and reels 

Whe-n l h s ,, on. ~oplr can artd no tf> 10 y!J•J' posll 1"'td rttl Yoi 
rn.1v not i.,ee i.ome note$ lu11,e<l °'' the •ud,en<.e 

Allow posts to be visible in collections shared 
with others 

When It , on .w1d om('oot ilckl vou, p1ni. to ,1 •) 1.urd :1 tC-IKH1 
you1 po,h w,U be wu,ble to the •ud1en<.e o f thdl collK t1on ~ ur 
u~rn•me will alw.ty'\ appe•r -.1.1th your posts Learn more 

Where people can share 

Allow requests to feature your posts in shops 

Wben ti on. ltui.1na11,$ •c<.ounts, <.~n reque!!-l lo lo•ture you, v hoto 
•rld vKleos m thetr shops •cron Met• Compan',' Produca alter you 
l,lQ .tccounts with I op-. 01 11•.t1 Nl<,ht3Q!; rela ted IO hop<, in yow 

SECURITY SETTINGS - ACTIVITY STATUS 
< Settings and activity 

Who can see your content 

6 Account privacy 

@ Close Friends 

(S) Blocked 

~ Hide story and live 

How others c•n interact with you 

I e Messages and story replies 

@ Tags and mentions 

Q Comments 

'!J Sharing 

@ Restricted 

(1) Limit interactions 

Aa Hidden Words 

+/l, Follow and invite friends 

Puvate > 

0 > 

0 

0 > 
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( Messages and story replies 

How people can reach you 

Message controls > 

Story replies > 

Who can see you're online 

I Show activity status > 

Show read receipts > 

End-to-end encryption 

Security alerts > 

< 

Toggle off so others can't 
see when you are active 

on Instagram. 

s:oo 

Activity Status 

I Show Activity Status 
Allow accounts ou follow and an ne ou messa e 
to see when you were last active or are currently 
acttve on lnstagram apps When this 1s turned off, 
you won't be able to see tt,e ac t1 v1ty status ot other 
accounts. Learn More 

You can continue to use our services if active status 
is off. 
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MUL Tl-FACTOR AUTHENTICATION 

< Settings and activity Account settings Password and security 

Login & recovery 
Q Search 10 Password and security > I Manage your passwords, log in preferences and recovery 

mC!lhods. 

Your account OO Metc 

~ Accounts Center 
'61 Password, security, personal details, ad 

preferences 

Manage your connec ted expenences and account se ttings across 
Met• technolog1e~. Learn more 

) 

~ 

~ 
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Personal details > 
Change password 

Your information and permissions > I Two-factor authentication 

Ad preferences > 
Saved login @ > 

Meta Pay > 
Security checks 

Touch the Accounts Center to 
access Account settings, then 

Password and security 

0 Show your profile is verified > Review security issues by runn ing checks ~cross apps, devices 

and emails sent. 

< 

RECOMMENDED: Turn on Two-factor authentication (2F A) to receive a 
code to ensure you are the one logging into your account. This prevents 
others from logging in to your account without your knowledge. Using 
an Authentication app is more secure than Text message and is the 
recommended 2F A method. 

Where you're logged in 

Login alerts 

Recent emails 

Security Checkup 

Review the Security checks to see 
• devices you're logged into. 
• login alerts you would like to receive. 
• recent emails that have been sent. 

Two-factor authentication 
• run a Security Checkup to help secure your account. 

Choose an account to set up two-factor authentication. 

cybheroutreach > 
@ lnstagram 

Add extra security to your account 
Two-factor authentication protects your account by 
requiring an additional code when you log in on a device 
we don't recognize. Learn more 

Choose your security method 

Authentication app 
Recommended • We'l l recommen d an app to 
download if you don't have one. It will 
generate a code you'l l enter when you log in. 

SMS or WhatsApp 
We'll send a code to the mobi le number you Q 
choose. 
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THINGS TO REMEMBER 
MAKE YOUR ACCOUNT PRIVATE - Instagram accounts are accessible to the public; therefore, anyone can view your 
profile, photos, videos, and stories and comment on them. To allow only approved followers to be able to view your posts, 
set your account to private. 

HIDE ACTIVITY ST A TUS - Individuals you follow or have direct conversations with can by default see when you were 
last active on Instagram. Turn off the visibility of your status. 

REMOVE FOLLOWERS - Remove individuals or followers from your friends list if you no longer want them to see your 
new posts. This can work for both public and private accounts. 

HIDE STORIES/RESTRICT DIRECT MESSAGING AND SHARING - If you don't want to share photos or videos with all 
followers select specific individuals e.g. family. 

BLOCK COMMENTS - If you are annoyed by the constant inappropriate comments on your posts, you can stop this by 
blocking individuals from commenting. 

REMOVE TAGS - Remove or disable your tagging option in settings to prevent posts you are tagged in from 
automatically being added to your Instagram profile by default. 

USEFUL LINKS 

Safe Search Kids 

https://www.safesearchkids.com/ 

Microsoft Safety & Security 

https:// support. microsoft. com/ en-us/help/ 4091455/windows-protect-privacy-internet 

OnGuard Online 

https://www. consumer. ftc. gov /features/feature-0038-onguardonline 

lnstagram Help 

https://help. instagram. com 
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